
 
SOUTHERN GULF ISLANDS HARBOURS COMMISSION 

Notice of a meeting on Monday, April 20, 2015 at 9 am 
Saanich Peninsula Health Unit, Mt. Newton X Road 

 
D. Hargreaves, N. Pender Island  L. Peck, Saturna Island 
C. Bunnin, Mayne Island  M. Callendar, S. Pender Island 
B. Young, Piers Island D. Howe, SGI EA Director 
S. Midgley, Galiano Island  

 
 

AGENDA 
 
1. Approval of Agenda  
 
2. Adoption of Minutes of March 25, 2015 
 
3. Chair’s Remarks 

 
4. Presentations/Delegations 

• No one has registered to speak 
 

5. Southern Gulf Islands Harbours Service - 2015 Capital and Operating Budget (Staff 
Report #SGIHC 2015-01) 
 

6. Terms of Reference – Southern Gulf Islands Harbours Service Dock Infrastructure 
Engineering Review and Condition Assessment Project (Staff Report #SGIHC 2015-02) 
 

7. Port Browning, Pender Island - Water Lot DL373 (Information Report #SGIHC 2015-03) 
 

8. Operating Model Changes – Repair and Maintenance Work 
• Work and Funding Authorization 
• Procuring Services and Hiring Contractors 
• Current Outstanding Maintenance Tasks 
 

9. Use of Wharfingers Outside of Current Service Agreement 
• Determining Appropriate Work 
• Compensation 

 
10. CRD Integrated Water Services Staff Roles 

• Commission Liaison – Ted Robbins 
• Operations – Dan Robson 
• Capital Projects – Ian Sander 
 

11. Water Taxi and Seaplane Billings - Peggy Dayton; Carl Bunnin  
 

12. Anson Road, Mayne Island Dock Proposal - Ted Robbins; Carl Bunnin 
• Sponsorship Application 
• Rezoning Application 
 

13. Safety and Signage - Sheila Midgley 
• Life Rings, Fire Extinguishers, Signage 
• Proposal from Alea Design and Print 
 

14. Review of CRD Water Lot Leases – Sheila Midgley 
 

 
To ensure a quorum, please advise Margaret at 250.474.9606 if you or your alternate cannot 

attend. 
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15. CBSA Dock Report - Mike Callendar 
 

16. Port Washington Dock - Dave Hargreaves 
 

17. Lyall Harbour Dock - Larry Peck 
 

18. New Business 
 

19. Motion to Close the Meeting 
That the Southern Gulf Islands Harbours Commission close the meeting in accordance 
with the Community Charter, Part 4, s. 90(1) (i) the receipt of advice that is subject to 
solicitor-client privilege, including communications necessary for that purpose. 
 

20. Adjournment 
 
 

 
To ensure a quorum, please advise Margaret at 250.474.9606 if you or your alternate cannot 

attend. 
 



Minutes of a Meeting of the 
SOUTHERN GULF ISLANDS HARBOURS COMMISSION 

held on Wednesday, March 25, 2015 at the  
Saanich Peninsula Health Unit, Mt. Newton X Rd., Saanichton, BC 

 
 
PRESENT: Carl Bunnin - Chair, Mayne Island  
  Dave Hargreaves, N. Pender Island  

Bryce Young, Piers Island  
Mike Callendar, S. Pender Island 
David Howe, Regional Director 
Ted Robbins, General Manager CRD Integrated Water Services 

  Marian Brown, Recording Secretary 
ABSENT: Larry Peck, Saturna Island; Sheila Midgley, Galiano Island 
 
ALSO PRESENT:  Peggy Dayton - CRD Finance; Claude Kennedy, wharfinger 
 
The meeting was called to order at 9:00 am.  
 
1. Approval of Agenda – No agenda 

This was an open working session to discuss the SGIHC members’ roles following the 
removal of the position of Ports Manager. 
 

2. Approval of Minutes – January 15, 2015 
.  
Moved by Mike Callendar, seconded by Bryce Young, that the minutes of the SGIHC 
meeting held January 15, 2015 be adopted with the following amendment: 
Item 11, add the following to the motion, “or confirmation of the possibility for an extension to 
the water lease if required, or, if required pursue the extension of the water lease to 
accommodate the dock extension.” Carried 
 

3. Chair’s Report 
Miners Bay Fuel Dock Lines 
The Chair reported that his investigation of the fuel lines at the Miners Bay dock revealed 
that the lines were decommissioned, drained and disconnected  
 

 Power Washing of Docks 
 The Chair informed the SGIHC that he had difficulty finding a power washer operator to 

clean the docks.  Discussion ensued on the requirements.  Claude Kennedy may have a 
contact with a power washer operator able to clean all the docks. 

 
 Port Washington Dock 
 The Chair stated that he was in contact with the contractor to deal with the issue of floatation. 
 
 Orca Traffic 
 There has been a request to monitor orca whale traffic through Active Pass.  The Chair 

stated that he will do more research on this request. 
 
 Anson Road 
 The Chair reported on discussions with locals and Islands Trust and he has drafted a 

preliminary rezoning application.  Ted provided historical files on Horton Bay and Anson Rd. 
 
 Pacific Yachting Article 
 Mike Callendar was approached by Pacific Yachting re the work of the SGIHC.  Mike 

provided some historical background. 
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Swartz Bay Dock 
 Bryce Young questioned if he was the commissioner for the Swartz Bay dock as well as 

Piers Island which was confirmed by Ted.  It was noted that the parking lot at Swartz Bay is 
owned by Piers Island.  
 

4. Southern Gulf Islands Harbours Commission Operations - Discussion 
 
 Commission members and CRD staff discussed the changes to the operation of the SGIHC 

with the recent removal of the position of Ports Manager and how this affects the role of the 
commissioners and wharfingers as well as the safe operation of the dock facilities in 
conjunction with the current operating bylaws.  There is a need to establish guidelines, 
operating plan and communication flow. 

 
 It was noted that: 

• CRD Administrative contact for SGIHC will likely be Dan Robson 
• With no Ports Manager, does the commission take the role of managing the wharfinger? 

Previous discussion indicated that the commission wanted to participate in the operation 
of the docks. 

• Does the role of the commissioner and communication with the wharfinger change? 
• Commissioners have no right to ask wharfingers to do anything else and no individual is 

providing instruction 
• CRD staff handle contracts, not the commissioners 
• Consider looking at increasing the role of the wharfinger, i.e., dock maintenance 
• Trying to clarify that the commissioner has to be the principle contact for the wharfinger 

and that the decision process is consistent across the docks 
• Concern expressed about discretionary spending 
• Intent was for monies to revert to the operating budget and be used to provide services 
• Have to resolve what the service mode would look like 
• What limit does one put on discretionary spending and what are the internal accounting 

procedures? 
• CRD staff advised that with regard to emergency issues, do a quick repair to resolve the 

immediate issue.  Concern noted that this may lead to procrastination. 
• Need to know the capabilities of the wharfingers 

 
Ted stated he would explore the issue of increasing wharfinger duties with the CRD Human 
Resources Department and, also, we cannot ignore the issue of insurance and liability.  Ted 
agreed to provide a copy of the CRD’s Procurement Policy. 
 
Peggy Dayton reviewed the Finance Departments requirements for payment for work done.  
It was also noted that the SGIHC no longer has a Treasurer and that commissioners would 
receive a monthly Revenue and Expenditure report via e-mail. 

 
• Discussion on how the commission is billed for services.  Ted stated that they try to 

bundle jobs on the islands and that on-going commissioner contact would be Dan 
Robson or one of his supervisors although initially he wants to be available. 

• Procedures for backup wharfingers was questioned 
 
 Bryce Young questioned the process for examining the reconfiguration of the Piers Island 

dock as well as the issue of the pilings at Swartz Bay. 
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Peggy Dayton advised that she was handing over the documentation material for the 
wharfingers to the commissioners today.  She has sent instructions for remittance, collection 
and payment schedules to the wharfingers.  The issue of NSF cheques was noted and 
questioned whether or not wharfingers or the CRD should deal with them.  It was agreed 
that initially the wharfinger would deal with the problem.  Claude requested that yellow 
customer cards be plasticized and be made for use as a punch card. 

 
The Chair questioned what payment process was in place for water taxis and airplanes 
using the CRD docks.  Reference was made to Schedules D and E.  Discussion ensued and 
it was agreed that commissioners or wharfingers provide a list of those service providers 
already advertising on the docks and forward the information to the Chair. 

 
Director Howe reviewed the Experience the Gulf Islands proposal and his thoughts on the 
issue of inter-island transportation and island economy.  Concern was noted re the pulling 
back of BC Ferry services to the Gulf Islands and the need for a different transportation 
system. 

 
5. Next Meeting Date – April 20, 2015 
  
6. Adjournment 

Moved by Bryce Young, seconded by Mike Callendar that the meeting adjourn, 11:35 am.  
 Carried 
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Agenda Item 5 

REPORT #SGIHC 2015-01 
 

 
REPORT TO SOUTHERN GULF ISLANDS HARBOURS COMMISSION 

MEETING OF MONDAY, APRIL 20, 2015 
 
 
SUBJECT SOUTHERN GULF ISLANDS HARBOURS SERVICE – 2015 OPERATING  
 AND CAPITAL BUDGET 
 
ISSUE 
 
The purpose of the report is to provide an overview of the 2015 Southern Gulf Islands (SGI) 
Harbours Service budget.   
 
BACKGROUND 
 
At its November 4, 2014 meeting, the Southern Gulf Islands Harbours Commission directed 
Capital Regional District (CRD) staff to amend the 2015 draft operating and capital budget, to 
reflect budget figures that represent recast revenues, expenditures and capital project and 
funding requirements in light of recent operating model changes.  The priority capital project for 
2015 will be to complete the dock infrastructure engineering review and condition assessment to 
inform future capital project and financial plans.  CRD staff has adjusted the budget and the 
attached budget documents for the information of the Commission. 
 
At year-end 2014, $93,500 in operating surplus funds were directed to the capital reserve fund 
in addition to the planned contribution, bringing the current reserve fund balance to $1,455,908.  
 
CONCLUSION 
 
The 2015 operating and capital budget has been revised to reflect a new operations model in 
which services, formerly performed by a Ports Manager under contract with the CRD, are 
performed by CRD Integrated Water Services. 
 
RECOMMENDATION 
 
That the Southern Gulf Islands Harbours Commission receive the final 2015 operating and 
capital budget and the 2016-2019 capital expenditure plan for information. 
 
 
 
 
  
Ted Robbins, B.Sc., C.Tech. 
General Manager, Integrated Water Services 
 
TR:mm 
Attachment:  1 
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 Agenda Item 6 
REPORT #SGIHC 2015-02 

 
REPORT TO SOUTHERN GULF ISLANDS HARBOURS COMMISSION 

MEETING OF MONDAY, APRIL 20, 2015 
 
 
SUBJECT TERMS OF REFERENCE – SOUTHERN GULF ISLANDS HARBOURS 

SERVICE DOCK INFRASTRUCTURE ENGINEERING REVIEW AND 
CONDITION ASSESSMENT PROJECT 

 
ISSUE 
 
The Terms of Reference have been prepared for the dock infrastructure engineering review and 
condition assessment. 
 
BACKGROUND 
 
The Southern Gulf Islands Harbours Commission approved a project in the 2015 service capital 
budget to undertake an engineering review and condition assessment of the eleven dock 
facilities under the service’s responsibility.  The purpose of the engineering review is to establish 
the state of each dock and its components and determine if there are structural deficiencies that 
would impact the performance or safety of the dock given its original design and current 
intended use.  The purpose of the condition assessment is to determine if there are 
improvements required to ensure the dock infrastructure continues to perform safely and in 
accordance with the expected service life.  The Terms of Reference have been drafted for this 
project and are attached. 
 
ALTERNATIVES 
 
That the Southern Gulf Islands Harbours Commission:  
 
1. Approve the draft Terms of Reference for the dock infrastructure engineering review and 

condition assessment and direct CRD staff to proceed with the project. 
2. Refer the Terms of Reference back to CRD staff for review.  
 
IMPLICATIONS 
 
Finalizing the Terms of Reference for this project will allow the project to proceed and be 
completed in the Fall of 2015, so that the recommendations can be used to inform the future 
capital and financial plans for the service. 
 
CONCLUSION 
 
A comprehensive dock infrastructure engineering review and condition assessment is required 
to establish the state and condition of each of the docks and their components, considering both 
structural and non-structural aspects.  The Terms of Reference for this project have been 
prepared for the Southern Gulf Islands Harbours Commission’s consideration. 
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RECOMMENDATION 
 
That the Southern Gulf Islands Harbours Commission approve the draft Terms of Reference for the 
dock infrastructure engineering review and condition assessment and direct CRD staff to 
proceed with the project. 
 
 
 
 
  
Ted Robbins, B.Sc., C.Tech. 
General Manager, Integrated Water Services 
 
TR:mm 
Attachment:  1 
 



April 15, 2015 

 
 

TERMS OF REFERENCE 
 

THE SOUTHERN GULF ISLANDS HARBOURS SERVICE DOCK INFRASTRUCTURE 
ENGINEERING REVIEW AND CONDITION ASSESSMENT PROJECT 

 
 
BACKGROUND 
 
In July 1998, as a result of the Federal Government divestiture of local and regional dock 
facilities, the Capital Regional District (CRD) adopted Bylaw No. 2614, which established a local 
service in the Southern Gulf Islands for the purpose of establishing, acquiring and operating the 
small craft harbor facilities (docks).  Under the service, there are eleven dock facilities on six 
islands.  Nine of the facilities are owned by the CRD and two remain under Federal ownership 
(Department of Fisheries and Oceans Canada), but operated by the CRD under agreement.  
The list of facilities follows: 
 

1. Galiano Island 
a. Retreat Cove 
b. Montague Harbour 
c. Sturdies Bay 

 
2. Mayne Island 

a. Miners Bay 
b. Horton Bay (DFO) 

 
3. Saturna Island 

a. Lyall Harbour (DFO) 
 

4. Pender Island 
a. Port Washington 
b. Hope Bay 
c. Port Browning 

 
5. Piers Island 

 
6. Swartz Bay 

 
Between 2007 and 2008, various engineering studies of the dock facilities were completed to 
help the Commission set the capital project priorities and financial plan for the service.  Since 
then, capital improvement projects have been undertaken annually as approved by the 
Commission.   
 
PROJECT OVERVIEW 
 
The Southern Gulf Islands Harbours Commission (Commission) approved a project in the 2015 
service capital budget to undertake an engineering review and condition assessment of the 
eleven dock facilities under the service’s responsibility.  The purpose of the engineering review 
is to establish the state of each dock and its components and determine if there are structural  
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deficiencies that would impact the performance or safety of the dock given its original design 
and current intended use.  The purpose of the condition assessment is to determine if there are 
improvements required to ensure the dock infrastructure continues to perform safely and in 
accordance with the expected service life. 
 
PROJECT SCOPE 
 
The engineering review and condition assessment will include, but is not limited to: 
 

1. Review of original design and construction documents and original intended and current 
use: 
a. Consideration of design and dock performance given local water depth, tidal 

fluctuation, exposure to wave, wake and wind action 
b. Consideration of ‘drive-on’ use 

 
2. Review of dock components including: 

a. Wharfs, decking, gangway and moorage components 
b. Flotation 
c. Pile structure and cross supports 
d. Bulkheads 
e. Anchorage systems 
f. Attenuation components and breakwaters 
g. Ancillary equipment including fuel dispensing equipment and lifting devices 
h. Decommissioned works including fuel 

 
3. Review of overall dock maintenance and identification of non-structural deficiencies 

 
4. Estimation of remaining service life of dock and components 

 
5. Review of public safety and protection of property requirements including: 

a. Walkways and handrails 
b. Fire protection 
c. Signage 
d. Life-saving devices 

 
6. Recommendations for structural and non-structural improvements in order of priority to 

address any safety and risk issues, and provision of Class C budget estimates to 
undertake recommendations 
 

Note:  Electrical installations and equipment will be reviewed by CRD staff. Review of upland 
access to dock infrastructure and legal review of water leases, rights of ways and all 
other agreements will be undertaken by others. 

 
Following the completion of the above noted scope of work, the Commission may want to 
consider the following supplementary scope including identifying opportunities to expand the 
level of service at each dock facility,  such as additional wharfage, improved lighting, provision 
of utility services (water, sewer, hydro), and installation of lifting devices for cargo.  Other 
considerations could include service level improvements currently outside the service mandate, 
such as dock parking. 
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PROJECT BUDGET 
 
A project budget of $100,000 has been set ($90,000 for consulting fees and $10,000 for CRD 
staff time for project administration). 
 
PROJECT SCHEDULE 
 
The project has been included in the 2015 service capital budget.  The following are the 
proposed project milestones and schedule to complete the project in 2015: 
 

1. May 22 – Finalize project Request for Proposals (RFP) and publicly advertise 
opportunity with a closing date of June 12 
 

2. June 15 – July 3 – Evaluate proposals and recommend award of consulting contract for 
Commission’s approval 
 

3. July 6 – July 17 – Engage consultant and undertake project planning meetings 
 

4. July 20 – August 31 – Consultant to complete engineering review and condition 
assessment 
 

5. September – CRD staff and Commission review final draft report 
 

6. October – Commission receive final report and staff recommendation and consider 
2016–2020 capital and financial implications 
 

PROJECT MANAGEMENT 
 
The Manager, Capital Projects, CRD Integrated Water Services, will be the staff contact for this 
project.  CRD staff will manage the project and liaise with the Commission as required. 
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 Agenda Item 7 
REPORT #SGIHC 2015-03 

 
REPORT TO SOUTHERN GULF ISLANDS HARBOURS COMMISSION 

MEETING OF MONDAY, APRIL 20, 2015 
 
 
SUBJECT PORT BROWNING, PENDER ISLAND – WATER LOT DL375 
 
ISSUE 
 
The Port Browning dock water lot boundary is misaligned with the dock infrastructure and 
requires adjustment.  
 
BACKGROUND 
 
In 2001, as part of the Federal Government (Fisheries and Oceans Canada (FOC)) dock 
divestiture plan, it was identified that portions of the Port Browning dock infrastructure fell 
outside the water lot registered for the facility.  The divestiture process proceeded on the 
understanding that FOC would have the water lot resurveyed and adjust the registered legal 
plan accordingly.  Unfortunately, it was recently brought to CRD staff’s attention that this work 
was not completed.  CRD staff have contacted the FOC Small Craft Harbours Branch, and it 
has been agreed that FOC will complete this work at their expense.  Further, CRD staff have 
confirmed that a public road right of way (Plan 608 RW) exists upland of the dock, providing 
legal access between Razor Point Road and the dock.  In light of the recent work completed to 
improve access to the dock, staff have requested that the right of way be staked in the field by 
the surveyors when they are on-site conducting the water lot re-survey.  A site plan is attached 
for reference. 
 
ALTERNATIVES 
 
That the Southern Gulf Islands Harbours Commission receive the staff report for information. 
 
CONCLUSION 
 
Updating the water lot survey and registered plan resolves the outstanding misalignment with 
the physical dock infrastructure at Port Browning.  Fisheries and Oceans Canada is undertaking 
this work at their expense as part of the divestiture commitment. 
 
RECOMMENDATION 
 
That the Southern Gulf Islands Harbours Commission receive the staff report for information. 
 
 
 
  
Ted Robbins, B.Sc., C.Tech. 
General Manager, Integrated Water Services 
 
TR:mm 
Attachment:  1 
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Southern Gulf Islands Harbours Commission Page One 

List of users to be invoiced for moorage services. 

April 8th 2015 

Schedule “D” 
Water Taxi, Carter Boat, Emergency Service Vessels 

Gulf Island Water Taxi 
p.o. Box 226 Stn Ganges 
Salt Spring Island, BC 
V8K 2V9    
ph: 250-537-2510  62.50 + 550.00 = $612.50 

Mayne Inter-Island Sea Tours 
286 Bakerview 
Mayne Island, BC 
V0N 2J1 
ph: 250-539-5393  62.50 + 143.00 = $206.00 
Mr. Andy Pearson (7 X $20.50) 

Boating Adventures 
710 Horton Bay Road 
Mayne Island, BC 
V0N 2J2 62.50 + 205.00 = $267.50 
ph: 250-222-8747 
Mr. Toby Snelgrove 

Boot Cove  Marine  Services 
bootcovemarine@saturnacan.net 
Mr. David Rees-Thomas 62.50 + 143.50 = $206.00 

BC Hydro 
500 Lower Ganges Road 
Saltspring Island, BC 
V8K 2N8 
ph: 250-538-4204  62.50 + 340.00 = $402.00 

RCMP 
4419 Bedwell Harbour Road 
Pender Island, BC 
V0N 2M0 
ph: 250-629-6171  62.50 + 550.00 = $612.50 
Sgt: Rod Pick  (allows for two boats) 

          Continued 
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Southern Gulf Islands Harbours Commission Page Two 

List of users to be invoiced for moorage service, continued. 

RCMP mail stop 909  Note: Following approval of invoice by Pender detachment  
14200 Green Timber Way billing would be mailed to attention of Leah Verhaeghe. 
Surrey, BC 
V3T 6P3 
ph: 778-290-2653 
Contact: Leah Verhaeghe 

Canada Post 
Mander Marine Service 
9mander9@gmail.com 
ph: 250-886-3795  62.50 + 550.00 = $612.00 
Mr. Mark Anderson 

Schedule “E” 
Seaplane License Agreement 

Seair Seaplanes 
4640 Inglis Dr. Galiano       Mayne      Pender      Saturna 
Richmond, BC   62.50 62.50     62.50         62.50 
V7B 1W4   410.00          410.00   550.00       550.00 
ph: 604-273-8900           $ 472.50       $ 472.50  $ 612.50    $612.50 

Saltspring Air 
Po Box 257  Galiano         Mayne       Pender 
Saltspring Island, BC     62.50 62.50       62.50 
V8K 2V9   205.00         410.00       410.00 
ph; 250-537-9880 $267.50       $472.50     $472.50 

Schedule “C” 
Reserved Moorage, Fuel Dock 

Saturna Point Holdings 
100 East Point Road 
Saturna Island, BC 
V0N 2Y0 30' X (1.5 X 42.50) = $ 1912.50 
ph: 250-539-5726 

Questions: Contact         Carl Bunnin, Ph: (250) 539-2311 



EC Sponsorship Application Mar 2014 Page 1 

www.islandstrust.bc.ca 
Toll Free: 1-800-663-7867 

Victoria Office 
200–1627 Fort Street 
Victoria, BC  V8R 1H8 

Telephone:  (250) 405-5151 
Fax:  (250) 405-5155 

information@islandstrust.bc.ca 

North Pender, South Pender, 
Galiano, Mayne, Saturna 

Salt Spring Office 
1–500 Lower Ganges Road 

Salt Spring Island, BC  V8K 2N8 

Telephone:  (250) 537-9144 
Fax:  (250) 537-9116 

ssiinfo@islandstrust.bc.ca 

Salt Spring 

Northern Office 
700 North Road 

Gabriola Island  BC  V0R 1X3 

Telephone:  (250) 247-2063 
Fax:  (250) 247-7514 

northinfo@islandstrust.bc.ca 

Gambier, Lasqueti, Hornby, 
Denman, Gabriola, Thetis, 

Ballenas-Winchelsea 

Development Application Fee  
Sponsorship Application Form 

Under Islands Trust Policy 4.1.xiii, Trust Council Executive Committee may sponsor development application fees.  
When applying for sponsorship, please submit this form, or the details in a letter, with your development application. 

Applicants are encouraged to file this form with or after their development application. 

To be eligible for Executive Committee Sponsorship: 
 The applicant is a non-profit agency or organization seeking to establish, expand or modify a facility for the benefit of

the community at large and consistent with goals in the Official Community Plan (OCP). 

 The applicant is an established or establishing institution supported by taxpayers that is seeking to establish, expand
or modify a community facility. (Potential sponsorship of up to one half of the costs of the application)

 The applicant seeks to implement specific objectives of an OCP with broad community benefits.

The following are NOT eligible for Executive Committee Sponsorship: 

 The applicant is a registered for-profit corporation under the Corporations Act.

 The applicant is a non-profit agency or organization seeking to establish, expand or modify a facility that would not
benefit the community at large. 

 An applicant claims that he or she cannot afford the cost of the application, and the application would not otherwise
qualify for sponsorship or initiation. 

 ALR and Subdivision referral application fees are not eligible.

SECTION 1:  APPLICANT INFORMATION 
(Please print or type all sections) 

Organization Name: 

Primary Contact: 

Address: 

Telephone:   E-mail:   

Charitable Status Number (If applicable):   

Organization Mandate (Attach bylaws, constitution or cite organization website): 

Board Members (Name, Position): 
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SECTION 2:  DEVELOPMENT APPLICATION INFORMATION 

Check development application where fee refund is requested: 
 Official Community Plan
 Zoning Bylaw Amendment
 Development Permit

 Development Variance Permit
 Temporary Use Permit
 Other: _________________________________

Development Application Submitted?     Yes     No Application #: 

Development Application Fees Paid (Amount): Receipt #: 

SECTION 3 

Objective of Development Application: 

Describe how the Development Application furthers official community plan goals: 

SECTION 4 

I/we declare that all of the above statements and the information contained in the material submitted in support of the 
application are to the best of my/our knowledge true and correct. 

Printed Name: 

Signature: Date: 

Contact Information (e-mail and/or phone): 

INFORMATION TO BE COMPLETED BY ISLANDS TRUST 

Date of Executive Committee Consideration:  Decision: 

Financial Details: 

Fee Refunded: 

Organization Charitable Status Number: 

LTC Notified (Date): 

Applicant Notified (Date): 



www.islandstrust.bc.ca 
Toll Free: 1-800-663-7867 

Victoria Office 
200 - 1627 Fort Street 
Victoria, BC  V8R 1H8 
Ph:  (250) 405-5151 
Fax:  (250) 405-5155 

information@islandstrust.bc.ca 

North Pender, South Pender, 
Galiano, Mayne, Saturna, Executive 

Salt Spring Office 
1 – 500 Lower Ganges Road 

Salt Spring Island, BC  V8K 2N8 
Ph:  (250) 537-9144 
Fax:  (250) 537-9116 

ssiinfo@islandstrust.bc.ca 

Salt Spring 

Northern Office 
700 North Road 

Gabriola Island  BC  V0R 1X3 
Ph:  (250) 247-2063 
Fax:  (250) 247-7514 

northinfo@islandstrust.bc.ca 

Gambier, Lasqueti, Hornby, 
Denman, Gabriola, Thetis 

Bylaw Amendment Application Form 
For Official Community Plan, Land Use Bylaw, Zoning Bylaw, Subdivision Bylaw. 

Rural Land Use Bylaw and Land Use Contract Amendments. 

O F F I C E  U S E  O N L Y  

 Application Fee: Receipt No: File No: 

SECTION 1:  DESCRIPTION OF PROPERTY 
(AS INDICATED ON STATE OF TITLE CERTIFICATE) 

Lot/Parcel Plan Block District Lot/Section 

Range Other Description 

Street Address or General Location 

Jurisdiction and Folio Number  (From Property Assessment/Tax Notice) 

Parcel Identifier (PID) −−−− −−−− (From State of Title Certificate) 

SECTION 2:  OWNER INFORMATION 
(ADD ADDITIONAL PAGE IF MORE THAN TWO OWNERS) 

(1) (2) 
Name Name 

(1) (2) 
Street Address Street Address 

Town/Prov. Postal Code Town/Prov. Postal Code 

Telephone Fax Telephone Fax 

Email Email 

SECTION 3:  APPLICANT INFORMATION 
(IF DIFFERENT FROM OWNER) 

Name Street Address Town/Prov. 

Postal Code Telephone Fax Email 

Freedom of Information and Protection of Privacy 
Personal information contained on this form is collected under the Local Government Act for the purpose of responding to this application, or 
for purposes directly connected with this application.  Information on your application form may be available to the public upon request under 
freedom of information legislation.  Please contact a Deputy Secretary at one of the above noted offices if you have any questions regarding 
the collection of personal information on this form.  



Updated Feb 15, 2011 
2

The processing of your application will be delayed if it is incomplete.  Please read the guide before you complete the application form.  Keep 
the guide for your reference during the application process.  Contact a staff person for assistance. 

Mail or deliver the completed application form, fee, plans and supporting material to the Islands Trust Office.  The fee is payable to the 
Islands Trust. Contact Islands Trust staff for the current fee prior to submitting your application as fees may change annually. 

SECTION 4: Plan Designation or Zone changes: 

Official Community Plan amendment requested (if applicable and be specific): 

Land Use Bylaw, Zoning, Subdivision or Rural Land Use Bylaw amendments requested (if applicable and be specific): 

Land Use Contract amendments requested (if applicable and be specific): 

SECTION 5:  Site Plans (if applicable):  

Submit one (1) full-size copy and three (3) reduced (11X 17) copies of a detailed Site Plan that shows all the natural and 
developed features of the property, and the distances between these features and the lot lines.  Show the location of any 
proposed buildings, structures and land clearing showing accurate dimensions of their size and the distances between the 
proposed developments and existing features, including lot lines.  You may be required to submit an elevation showing the 
side views of the proposed development. 

SECTION 6:  Describe the current uses of the land and buildings on the property. 

SECTION 7:  Describe the proposed uses of the land and buildings and the proposed timing of the development or 

commencement of use. 

SECTION 8: Describe the current uses of land and buildings on adjacent properties.  You may be required to submit a site 

plan showing existing features of adjacent properties. 



Updated Feb 15, 2011 
3

SECTION 9:  Describe the reasons in support of the bylaw amendment.  Attach additional comments on a separate page. 

Submit any technical reports, studies or appraisals of the property and report on any community consultation you have 
undertaken. 

SECTION 10: APPLICATION COMPLETION CHECKLIST: 

� I have completed all sections of this application form
� I have included detailed site plans and elevation drawings as required in Section 5 of this application form
� I have included a recent State of Title Certificate (not more than 30 days old)
� I have included copies of all covenants registered against the title
� All owners listed on the title have signed the application
� I have included the correct fee (contact Staff for current fees)

IMPORTANT: Your application will not be considered complete unless it contains all of the information above. 

A Note about Obtaining State of Title Certificate and Covenants: State of Title Certificate and covenants may be 

obtained from the Land Title Office or through your local government agent office for a fee. 

SECTION 11:  OWNER’S CONSENT AND AUTHORIZATION 

(Signature of all registered owners is required. 
For additional owners, including Strata Corporations, attach a separate sheet) 

In order to assist Islands Trust Planners in the review and evaluation of my application, by signing below, authorize the 
Planners assigned to this application to enter onto the land at reasonable times, after making reasonable efforts to 
arrange to schedule a convenient time for such a visit, to inspect the land. I acknowledge a right, if a convenient time can 
be scheduled, to accompany the Planner on the site visit. 

By signing below, I authorize the Applicant named in Section 3 of this application to represent this application: 

(1)  (2) 

Consent and Authorization Signature Consent and Authorization Signature 

(1) (2) 

Date Date 

Contaminated Sites Regulation  
Please note that pursuant to Section 4(4) of the Contaminated Sites Regulation, B.C.Reg. 375/96, a site profile is not 
required and will not be accepted by the Islands Trust.  If you have any questions, please contact this office. 
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Health and Safety Tips

Lifejacket Wear and Boating Safety

For many Canadians, the summer season 
means enjoying outdoor activities such as 
!shing, powerboating or canoeing. 
But each year, tragic and avoidable boating-related 
fatalities occur across Canada. A Canadian Red Cross 
report examining these fatalities over 16 years revealed 
many common factors: 

Only 12% of immersion fatalities were reported to be 
correctly wearing a lifejacket or Personal Flotation 
Device (PFD).

Of all recreational boating immersion deaths during 
this period, 93% were male.

Men between 15 and 54 years old accounted for the 
majority of fatalities.

Alcohol was a factor for nearly half of these.

64% of the immersion deaths resulted from a 
capsized vessel or a fall overboard with environmental 
conditions such as the weather, wind and waves as 
signi!cant contributing factors.

Prevention
Always wear a lifejacket or PFD: A properly worn "otation 
device is the fundamental safety item for anyone heading 
out on a boat. It keeps you at the surface of the water 
during unexpected or unintentional entries into water, 
reduces the initial impact (cold water shock to your 
muscles) of a fall into cold water, and can help you reach 
safety. All persons on board, even strong swimmers, 
should be wearing a lifejacket/PFD.

Be aware of environmental conditions: Check weather 
and water conditions before heading out and monitor 
for changing conditions while out. Return to the nearest 
point of safety if the conditions change. The presence 
of cold water, wind, waves, current and darkness make 
recreational boating activities much more dangerous.

Stay alert and in control: Never consume alcohol before 
or during a boating outing.

Plan and prepare: Ensure the operator of the boat is 
experienced, the vessel is loaded properly, and that 
appropriate safety equipment is on board. An emergency 
plan should be established ahead of time.

1-877-356-3226 | redcross.ca/swim
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Considerations when Choosing 
a Lifejacket or PFD
Activities: When available, choose a PFD that meets 
your particular needs. Today there are PFDs specially 
designed for various activities including pleasure 
boating, !shing, water skiing, tubing, kayaking, canoeing 
and rafting. Note that in"atable PFDs are not approved 
for persons who are less than 16 years of age, or weight 
less than 36.3 kgs, as well for those participating 
in activities where an inherent buoyant (contains 
permanent "otation) vest is required such as riding 
a personal water craft, paddling in white water, being 
towed behind a boat (water skiing, wakeboarding, etc.),  
or using a sailboard.

Colour: PFDs are available in many bright colours. The 
Canadian Red Cross recommends bright colours for 
better visibility in the water.

Size: PFDs must be an appropriate size to be effective. 
Sizing is based on chest measurements for adults and 
weight for children—read the label for details. Choose one 
that is comfortable but snug, and allows free movement.

Checklist for Choosing a 
Lifejacket or PFD

Is it Canadian-approved?

Will it support the person it was made for?

Are all the snaps, belts, ties, tapes and/or zippers 
in good condition?

Is it easy to put on and take off?

Can you move your arms freely when wearing it?

Does it let you bend at the waist?

Can you see the ground at your feet and walk over 
obstacles easily?

Does it keep your head above water?

Can you swim and manoeuvre easily in the water?

Have you attached a whistle to your !otation device?

1-877-356-3226 | redcross.ca/swim
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